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National Corporate Training

	Unit
	Number
	Title
	Study Time

	1
	BSBCMN201A 
	Work effectively in a business environment
	20

	2
	BSBCMN202A 
	Organize and complete daily work activities
	15

	3
	BSBCMN203A 
	Communicate in the workplace
	30

	4
	BSBCMN204A 
	Work effectively with others
	20

	5
	BSBCMN205A 
	Use business technology
	30

	6
	BSBCMN211A 
	Participate in workplace safety procedures 
	15

	7
	BSBCMN213A 
	Produce simple word processed documents
	40

	8
	BSBCMN214A 
	Create and use simple spreadsheets
	20

	9
	BSBCMN108A 
	Develop keyboard skills
	40

	10
	BSBCMN107A 
	Operate a Personal Computer
	20

	11
	ICAITU013C 
	Integrate Commercial computer packages
	30

	12
	ICAITU012C 
	Design Organizational Documents using computer 
	50

	
	
	TOTAL
	


Task: 05_04 Use business technology  - The quizzes

Undertake all the quizzes and insert a screen shot of your score under each heading

Note some on line quizzes (Some figures may be in UK Pounds)

Business aims and Organizations

Business aims and activities

http://www.bbc.co.uk/apps/ifl/schools/gcsebitesize/business/quizengine?quiz=aimsactivities;templateStyle=business
Limited companies

http://www.bbc.co.uk/apps/ifl/schools/gcsebitesize/business/quizengine?quiz=limitedcompanies;templateStyle=business
Sole traders and partnerships

http://www.bbc.co.uk/apps/ifl/schools/gcsebitesize/business/quizengine?quiz=partnerships;templateStyle=business
The public sector

http://www.bbc.co.uk/apps/ifl/schools/gcsebitesize/business/quizengine?quiz=publicsector;templateStyle=business
Size and organisation

http://www.bbc.co.uk/apps/ifl/schools/gcsebitesize/business/quizengine?quiz=sizeandorganisation;templateStyle=business
Business Environment
A competitive market

http://www.bbc.co.uk/apps/ifl/schools/gcsebitesize/business/quizengine?quiz=acompetitivemarket;templateStyle=business
A local community

http://www.bbc.co.uk/apps/ifl/schools/gcsebitesize/business/quizengine?quiz=alocalcommunity;templateStyle=business
The state of the economy

http://www.bbc.co.uk/apps/ifl/schools/gcsebitesize/business/quizengine?quiz=stateofeconomy;templateStyle=business
Finance

Accounting principles

http://www.bbc.co.uk/apps/ifl/schools/gcsebitesize/business/quizengine?quiz=accountingprinciples;templateStyle=business
Accounts

http://www.bbc.co.uk/apps/ifl/schools/gcsebitesize/business/quizengine?quiz=accounts;templateStyle=business
Cash flow

http://www.bbc.co.uk/apps/ifl/schools/gcsebitesize/business/quizengine?quiz=cashflow;templateStyle=business
Solvency

http://www.bbc.co.uk/apps/ifl/schools/gcsebitesize/business/quizengine?quiz=solvency;templateStyle=business
Sources of finance

http://www.bbc.co.uk/apps/ifl/schools/gcsebitesize/business/quizengine?quiz=sourcesoffinance;templateStyle=business
Marketing

Branding and packaging

http://www.bbc.co.uk/apps/ifl/schools/gcsebitesize/business/quizengine?quiz=brandingandpackaging;templateStyle=business
The marketing mix

http://www.bbc.co.uk/apps/ifl/schools/gcsebitesize/business/quizengine?quiz=marketingmix;templateStyle=business
Market segmentation

http://www.bbc.co.uk/apps/ifl/schools/gcsebitesize/business/quizengine?quiz=marketsegmentation;templateStyle=business
Product lifecycle

http://www.bbc.co.uk/apps/ifl/schools/gcsebitesize/business/quizengine?quiz=productlifecycle;templateStyle=business
People in Business

Communication

http://www.bbc.co.uk/apps/ifl/schools/gcsebitesize/business/quizengine?quiz=communication;templateStyle=business
Recruitment

http://www.bbc.co.uk/apps/ifl/schools/gcsebitesize/business/quizengine?quiz=recruitment;templateStyle=business
Production

Location and distribution

http://www.bbc.co.uk/apps/ifl/schools/gcsebitesize/business/quizengine?quiz=locationanddistribution;templateStyle=business
Methods of production
http://www.bbc.co.uk/apps/ifl/schools/gcsebitesize/business/quizengine?quiz=methodsofproduction;templateStyle=business
Organising production
http://www.bbc.co.uk/apps/ifl/schools/gcsebitesize/business/quizengine?quiz=organisingproduction;templateStyle=business
Organising production

http://www.bbc.co.uk/apps/ifl/schools/gcsebitesize/business/quizengine?quiz=organisingproduction;templateStyle=business
Production costs

http://www.bbc.co.uk/apps/ifl/schools/gcsebitesize/business/quizengine?quiz=productioncosts;templateStyle=business
	Student Name:
	Date submitted:

	I declare this evidence to have been produced by me the undersigned.

Candidate’s signature:

	Title of Portfolio evidence presented (include Unit No and section  i.e. 03.05)

:-

	□
Outcomes from learning programs (including self-learning and online learning)

□
Assessment feedback (from a trainer or assessor)

□
Observation checklists (from a workplace supervisor or assessor)

□
Written statements or references (including workplace supervisors, community leaders)

□
Job descriptions

□
Work journal

□
Work samples

□
Finished products

□
Product descriptions or specifications (supporting the product samples included) 

□
Statutory declarations

□
List others (or delete any from above not provided)

· All work submitted to be word processed and spell checked.

· There must be at least two samples of evidence for each 

Element within the Unit of Competency.                 This is sample    1 / 2

· All work submitted must be of a high quality and meet the 

requirements of the Unit of Competency.

	Other evidence (List each piece):

	Assessor to complete

Evidence is     Valid     Sufficient     Authentic    Current


       □
    □
    □      □
Assessor signature: _________________________________Date: _____________

Peter Faulks,  BA Soc Sci, Grad Dip Ed, Cert IV AWT
Certificate II in Business     assessor/teacher

	Assessor to complete

Student is declared                       Competent    Not Yet Competent 

                                 □         □
Keep a copy of this report with your file for evidence
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